Steps for Trip Leader

1. Point your browser athttp://activities.outdoors.org/admin/login/

¥3 AMC Trip Listings : Administration - Mozilla Firefox & x|
Fle Edit Wiew History Eookmarks Tools Help
<f:| - @ - @I ﬁ_“ u http:/ trips.outdoors. orgfinde::. cFfmethodtrips showlogin "‘ D] "‘Guugle ‘\\]
TRIP DATABASE ADMINISTRATION
If you have trouble
s Al .
logging in or have Trip Planner
forgotten your
password, please . ) o
contact your chapter 8ign in to trip listings database
trip &
Email Address: |amc_metsky@yahoo.o
Password: [
_Logn |
2bout | Conservation | Education | Recreation | Lodaing | chapters | Books & Maps
Join | Give | Store | Sesrch | Site Map | Sontact Us | Privsey Policy
@ Copyright 2008 #ll Rights Reserved. The Appalachian Mountain Slub
5 Joy Street, Boston, MA 02108 P: 617-523-0655 Fi 617-528-0722 i
Bl

| pone
Bistart| |G+ & - @ LOT 8 | @ 17 urvead) vahao! Mai, ... |[@ amc Trip Listings : Ad... ||} My Documents | (3] Document 1 (Autosaved) | 100% || @ [« %' @288 10:29pm

2. Login using the email address you have on record for the HB Leader list. If you have any
guestions about your account contact the HB trip coordinator at trips@hbbostonamc.org



http://activities.outdoors.org/admin/login/
mailto:trips@hbbostonamc.org

3. Logging in will take you to the following page. To enter a trip, click on “GO” after Add 1 New
Chapter Trips.
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4. Fill out the following fields

a. Status — start the trip as Open. Once the trip is listed you’ll be able to change it to Wait
List, Full, or Cancelled for the online listings.

b. Trip Title — Short descriptive title of your trip with rating - i.e: “Isolation Backpack -
(A3C)”

c. Date Range — For single day trips use the same date for start and end

d. Backcountry designations — Check any boxes that apply to this trip. For HB trips you
usually won’t check any of them.

e. Magazine Description — This is limited to 75 words, so use the abbreviations listed to
the left.

f. Web Description — 450 word limit so write whatever you want.

¥ AMC Trip Listings : Administration - Mozilla Firefox 3] x|
File Edit ‘jew History Bookmarks Tools Help
<f_:| - - @ ﬁ L] http:fitrips, outdoors, orgfindex. cFmfmethod trips, getedittrips/trip_idf 16205/pgf1 |‘| D‘] "|G00gle \\]

TRIP DATABASE ADMINISTRATION

Trip Planner
- Mew! [profile)

- Updated (profile)
- Pending [profile)
- Archived (profile)
- Open (status)

- Full [status)

- Wiait List [status)
- Canceled [status)

- Required field

ABBREVIATIONS

JAppros. -
Approximately

*CL - Co-Leader
*CPL - Carpool
vZommm, - Comrmittes
FFW - Flatwater

Reviewer Administration Page — Edit Trip Listings

Chapter Trip

& Magazine & ‘Web
" Magazine Only
 \weh Site Only

*Status: ® Open (01 O wait List (w) O Full (F) € Canceled ()

T EEEEIE:

*Trip Title: |Elackcountry Skiing on kMt Mansfield

*Date Range: [0z/14/2009 | 09 [z 42008 [
mmndddfyyyy) Mondays Only = (mmiddryses

Backcountry designations: [T clupwide Events [ Cross Reference in Clubwide Events

r Special Motice
™ New Members

I advance MNaotice
I First Timers

Incl, - Included/
*Includes/Including/
Incluzsive

*Info - Information
‘L - Leader

tLtd, - Limited

‘M - Mermber

*Mi - Miles

PMCA - Mo Calls After
*MM - Honmember
*Pkg. - Parking
‘Prareq. - Prerequisite
*R - Registrar

*Rec, - Recormnrmendad
tRan - Ranictar

I Conservation

Magazine Description (7S-word limit):

Weh Description {450-word limit):

Skiing the Teardrop trail on the backside
of Stowe. MNust have expert backcountry

skills, full metal edged skis, and winter
experience.

Check Spelling

" No registration required. * Chapter:
- T | =

Come Jjoin us for a day of skiing the
Teardrop trail on the backside of Stowe. 3
miles of narrow twisting CCC trails. MNust

hawve expert backcountry skills, full metal

edged skis, and winter experience, 75mm
bindings prefered, skins reguired.

Check Spelling

Nearby AMC Destination:
(M

Done

Kl




No Registration Required/Contact us — Click “No Registration” if it is a show and go.
Otherwise click on “Contact Us”.

Chapter - This is filled out for you

Nearby AMC Destination — Not required, but helpful for online search.
Location — Where the trip is taking place

Region/State/Country — Select from the dropdown

Activity/Second Priority — Hiking will be pre-filled. For some trips you might select a
second activity of Backpacking or Camping.

. Committee — Hiking/Backpacking (***NOT “Hiking” or “Backpacking”)
Trip Difficulty — Beginner, Intermediate, or Advanced

Leader Information - Fill out your name, phone number, when to call, and email
address, and choose if you want your email or phone number to appear on the web. If
you don’t show your email, trip participants will still be able to contact you through the
website with your email address remaining hidden. You must have one valid HB
Committee Leader

Coleader Information — Same as above
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| Done

g. Registrar Information — If you have a separate registrar, add the information here.
Most trips besides the workshops will not have a registrar in addition to the leaders.

r. Contributor information — only fill this out if you are entering a trip for another leader

s. Web Release Date — Trips aren’t posted on the online trip listing service right away
unless you want them to. Use a date when you are ready to accept sign-ups.

t. Include link to another webpage - If you have a webpage for your trip or for the
destination/lodging, include it here. This will not show up in the Magazine listing.

u. Web Search Terms — search terms to help users find trips in the online listings.

v. Magazine Publication Starting Issue — Identify the issue you'd like the listing to appear
in (if you're early enough)

w. Cancel/Clear Changes/Save Edit Later/Save & Forward to Approver — You can save and
continue to work on your trip as long as you want. Once you have finished all the details
click on the last button to send the trip on to the Approver.
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Contributor Information (If different from one of the above)
Phone Number
Name: (Ex. 617-555-5555): Email Address:

|Dave Metsky |61 7-hEE-1212 |amc_metsky@yahoo.a E-mail the trip contributor

Website Posting Information (Even if your trip is only for the Web, it must still be approved and cannot post
immediately.)

Web Release Date: Web Search Terms: (words used for search only - not displayed)
[o3/72008 [
(mm/dd /yyyy)

Include link to another webpage in trip description:

Weh links format example:

This website provides some information about this #ip:
hitpefwww outdoors.org, as well as:

hittn: ffappalachiz.outdoors.org.

(Links must start with Attp: /)

Magazine Publication Starting Issue:
| Dec (deadiine Oct. 15) =

archive Trip on Expiration? ¥ Checking this box means your trip will be archived 2 retrievable for two years.
Mot checking the box means your trip will be deleted from the system permanently —
when the trip is over.

Cancel Clear Changes | Sawve f Edit Later Save & Forward to Approver
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Done




5. Once your trip is in the system you can look at how the listing will appear online and in the

magazine. On your home page there is a list of all your trips and two links for view mag and
view web.
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Backcountry skiing on Mt Mansfield - TESTING
Activity: Skiing
Status: OPEN

Difficulty Ratings

Release Form

Come join us for a day of skiing the Teardrop trail on the backside of
Stowe, 3 miles of narrow twisting CCC trails, Must have expert
backcountry skills, full metal edged skis, and winter experience. 7Smm
bindings prefered, =skins required,

Date{s): February 14, 2009 (Sat) |
Location: Mt Mansfield, Wermont, Green Mountains, WwT

Trip Difficulty: Expert

Sponsoring Chapter:  Boston

Leader: Dave Metsky

517-555-1212 (best time to call: Before 9:00)
amc metsky@yahoo.com

Co-Leader: Co Leader
coleader@test.com

Registration is required for this trip. See contact above.

Dane
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Below is the text to be submitted to AW Outdoors. (Please note: additional formatting will be performed prior to publication.)

Chapter: BEoston
Committee: Skiing

Trip Information:

Zat., Feb. 14, Backcountry Shing on Wit Mansfield - TESTING, Wit Mansfield, VT Skang the Teardrop tral on the backside of Stowe. Ifust
have expert backcountry sldlls, full metal edged skiz, and winter experience. L Dave Metsky (617-355-1212 Before 2:00,
ame_metsky@yahoo com), CL Co Leader (781-555-1212, coleader@test. cotn)
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Done




